
DESIGN REVIEW BOARD MEETING

CITY OF DAVENPORT, IOWA

MONDAY, JANUARY 23, 2023; 5:00 PM

CITY HALL | 226 WEST 4TH STREET | COUNCIL CHAMBERS

I. Call to Order

II. Secretary's Report

A. Consideration of the December 19, 2022 Meeting Minutes

III. Old Business

IV. New Business

A. Case DR23-01: Request for Design Approval, C-D Downtown Zoning District;
Installation of a Projecting Sign at 221 East 2nd Street. H.L. by Design, petitioner.
[Ward 3]

B. Election of Chairperson

C. Election of Vice-Chairperson

V. General Discussion

A. Review of Design Review Board Bylaws.

VI. Public Comment

VII. Adjournment

VIII. Next Board Meeting: February 27, 2023



City of Davenport
Design Review Board

Department:  Development & Neighborhood Services
Contact Info:  Matt Werderitch 563.888.2221

Date
 1/23/2023

Subject:
Consideration of the December 19, 2022 Meeting Minutes

Recommendation:
Staff recommends the Design Review Board approve the December 19, 2022 meeting minutes. 

Background:
The December 19, 2022 meeting minutes are attached. 
ATTACHMENTS:

Type Description
Backup Material Meeting Minutes 12-19-22

REVIEWERS:
Department Reviewer Action Date
City Clerk Werderitch, Matt Approved 1/17/2023 - 3:05 PM



MINUTES 
DESIGN REVIEW BOARD MEETING 

CITY OF DAVENPORT, IOWA 
MONDAY, DECEMBER 19, 2022; 5:00 PM 

COUNCIL CHAMBERS CITY HALL 226 WEST 4TH STREET 
 
I. Call to Order  

 
Present: Stinocher, Salzer, Tebbitt, Anderson, Martin, Inskeep 
Excused: Slobojan, Rashid, Hoff 
Staff: Berkley, Werderitch 

 
II. Secretary's Report 
 

A. Consideration of the November 28, 2022 Meeting Minutes.   
 
Motion by Tebbitt, second by Stinocher, to approve the November 28, 2022 meeting 
minutes. Motion to approve was unanimous by voice vote (6-0).  

 
III. Old Business  
 
IV. New Business 

 
A. Case DR22-22: Request for Design Review, C-D Downtown Zoning District; Exterior 

improvements at 112 West 3rd Street. M3 Companies LLC, petitioner. [Ward 3] 
 
Werderitch provided an overview of the request. The property owner is renovating the 
existing building by adding apartment units to the upper floors and reconfiguring the first 
level storefronts. The existing downtown building has painted masonry, a brown awning 
spanning both commercial tenant spaces, white window trim, and a decorative cornice 
with corbels. The intent is to provide a fresh new appearance to the building while 
respecting its historic character. The property is located within the Davenport 
Commercial Historic District. 
 
Staff recommended Case DR22-22 be approved in accordance with the submitted plans. 
 
Motion by Tebbitt, second by Anderson, to approve staff recommendation. Motion to 
approve staff recommendation was approved by a roll call vote (6-0). 
 

V. General Discussion 
 

The Design Review Board welcomed its newest members: Corey Martin and Silas 
Inskeep. 
 
Berkley stated that City Council upheld the Design Review Board decision regarding 
Case DR22-21 at 626 West River Drive.  

 
VI. Public Comment 
 
VII. Adjournment  
 



Motion by Tebbitt, second by Stinocher, to adjourn the meeting. Motion to adjourn was 
unanimous by a voice vote (6-0). The meeting adjourned at 5:10 pm. 

 
VIII. Next Board Meeting: January 23, 2023 



City of Davenport
Design Review Board

Department:  Development & Neighborhood Services
Contact Info:  Matt Werderitch 563.888.2221

Date
 1/23/2023

Subject:
Case DR23-01: Request for Design Approval, C-D Downtown Zoning District; Installation of a
Projecting Sign at 221 East 2nd Street. H.L. by Design, petitioner. [Ward 3]

Recommendation:
Staff recommends that Case DR23-01 be approved in accordance with the submitted work write
up and materials. 

Background:
The proposed projecting sign is for H.L by Design, which is opening a new office at 221 East 2nd
Street.
 
The projecting sign will be mounted to the north building elevation along 2nd Street. The sign will
be installed on the metal panel over the main entrance. A minimum vertical clearance of 8 feet
above the sidewalk is required per the Zoning Ordinance.
 
The projecting sign structure will be a powder coated steel frame. The center material is white oak,
which will be treated with Osmo Decking Oil. The sign will be externally illuminated with an LED
light. There is existing electrical behind the black metal panel that will be utilized for lighting. The
area of the sign has not been identified by the applicant. However, the Zoning Ordinance limits the
area to 24 square feet.  
 
The proposed projecting sign complies with the standards outlined in Chapter 17.12 of the Zoning
Ordinance. 
 
The Downtown Design Guidelines encourage projecting signs since they are very effective in
reaching pedestrians. Historically, projecting signs were commonly used on older buildings. The
use of a business logo creates a user friendly downtown experience for visitors.
ATTACHMENTS:

Type Description
Backup Material Background Materials & Photos
Backup Material Application
Backup Material Work Plan
Backup Material Downtown Design Guidelines-Signage

REVIEWERS:
Department Reviewer Action Date
Community Planning &
Economic Development Werderitch, Matt Approved 1/20/2023 - 9:33 AM
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• New Tenant: H.L. by Design
• Request: Install New Storefront Signage



Example Sign

• Sign Area: Max. of 24 SF
• Height: Min. 8 Ft. Above Grade
• Powder Coated Steel Frame
• White Oak Center Blade
• Outdoor LED Lighting



Complete application can be emailed to planning@davenportiowa.com 

Property Address* 
*If no property address, please submit a legal description of the property.

Applicant (Primary Contact) 
Name: 
Company: 
Address: 
City/State/Zip: 
Phone: 
Email: 

Owner (if different from Applicant) 
Name: 
Company: 
Address: 
City/State/Zip 
Phone: 
Email: 

Engineer (if applicable) 
Name: 
Company: 
Address: 
City/State/Zip 
Phone: 
Email: 

Architect (if applicable) 
Name: 
Company 
Address: 
City/State/Zip: 
Phone: 
Email: 

Attorney (if applicable) 
Name: 
Company: 
Address: 
City/State/Zip: 
Phone: 
Email: 

Application Form Type: 
Plan and Zoning Commission 

Zoning Map Amendment (Rezoning) 
Planned Unit Development 

Zoning Ordinance Text Amendment 
Right-of-way or Easement Vacation 

Voluntary Annexation 

Zoning Board of Adjustment 
Zoning Appeal 

Special Use 
Hardship Variance 

Design Review Board 
Design Approval 

Demolition Request in the Downtown 
Demolition Request in the Village of 

East Davenport 

Historic Preservation Commission 
Certificate of Appropriateness 

Landmark Nomination 
Demolition Request 

Administrative 
Administrative Exception 

Health Services and Congregate 
Living Permit 

1200 E. 46th Street 
Davenport, Iowa 52807 

(563) 326-6198
Planning@davenportiowa.com 

mailto:planning@ci.davenport.ia.us
mailto:planning@ci.davenport.ia.us
221 E 21st Street Davenport Iowa 52801

Heather L. Wilson

H.L. by Design

10991 156th Street

Davenport IA 52804

563-564-9252

purpltrck@aol.com

X
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Design District: 

CD - Downtown 

CV – Village of East Davenport 

CE – Elmore Corners  

Not sure which district you are in?  You can click here for a map of the districts or you 
can contact Planning staff at (563) 326-6198 or planning@davenportiowa.com and we can 
help you.  

When is an application for design approval required? 
Prior to the commencement of any work.   

What type of activity requires design approval? 
• New construction or an alteration to the exterior of a structure where changes are visible 

from the public right-of-way.
• Installation of any sign or action related to a sign.
• New parking lots, fencing/walls and landscaping or an alteration to existing parking lots, 

fencing/walls or landscaping.
• Streetscape elements within the right-of-way.
• Demolition within the C-D and C-V Districts requires the owner(s) of record or the City to 

apply for a demolition approval. 
Submittal requirements 

• Please contact Planning staff at (563) 326-6198 or planning@davenportiowa.com so we 
can help you determine what exactly is required to be submitted.

• Incomplete applications will not be accepted. 

Submittal requirements for all types of requests: 
• The completed application form.
• A work plan that accurately and completely describes the work to be done.
• Color digital photographs depicting the building elevations and proposed construction.

Submittal requirements for specific types of requests: 

Minor alterations to existing buildings and new and replacement signs (all of the above and): 
• Specifications, including dimensions, material used and color of the material.
• A rendering of the proposed alteration as depicted on the existing building.
• Samples of the materials, including the color, along with scaled, accurately colored

elevations for any proposed sign and/or sign package.

Minor additions, site improvements and outdoor storage areas (all of the above and): 
• A dimensioned site plan, including the locations of any proposed or existing buildings on

the subject parcel and on surrounding parcels.
• A preliminary grading plan showing before and after grades at two-foot contour intervals,

where deemed necessary by the development official.
• Outdoor storage areas shall be reflected in the elevation drawings submitted and shall

show their relationship to the building elevations as well as the materials and treatment
proposed that would accurately reflect the screening of the storage areas.

• A landscape plan.

https://davenportiowa.maps.arcgis.com/apps/webappviewer/index.html?id=8ee7347728184fa1999dd5d7cf8819b1
mailto:planning@ci.davenport.ia.us
mailto:planning@ci.davenport.ia.us
X
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Major additions and new buildings (all of the above and): 
• Reproductions of building or site information found in the historical surveys if applicable
• A verifiable legal description, or a land survey.
• A map showing the existing topography of other properties at two-foot contour intervals,

extending one hundred feet from the subject parcel.
• Elevation drawings, in color and drawn to scale, of the front, sides, rear, and roof lines of

all proposed buildings or structures, illustrating the appearance and treatment of required
screening elements for roof-mounted equipment, where deemed necessary by the
development official.

• A materials board containing samples of each type of exterior building materials.

Formal Procedure 
(1) Application:

• Prior to submission of the application, the applicant shall correspond with Planning staff
to discuss the request, potential alternatives and the process.

• The submission of the application does not constitute official acceptance by the City of
Davenport.  Planning staff will review the application for completeness and notify the
applicant that the application has been accepted or additional information is required.
Inaccurate or incomplete applications may result in delay of required public hearings.

(2) Design Review Board consideration of the request:
• Only work described in the application may be approved by the Board.
• If the Board determines there is insufficient information to make a proper judgment on the

application, it may continue the application a maximum of three regularly schedule
consecutive meetings.  This time period does not apply if the applicant requests the
continuance.

(3) After the Design Review Board’s decision:
• If approved, design approval does not constitute a City permit or license and does vest

against any other land development regulation or regulatory approval.  You will need to
contact Davenport Public Works and other regulatory agencies regarding permits and/or
licenses.

• If approved, design approval will expire one year from the date of approval unless a
building permit is obtained within such period.  The Zoning Administrator may grant an
extension for a period of validity longer than one year. An applicant may apply in writing
for an extension of time at any time prior to the date of expiration.

• The applicant may appeal the Design Review Board’s determination to the City Council. A
written appeal must be submitted to the Zoning Administrator within thirty calendar days of
the Design Review Board’s decision.

Applicant: Date: 
By typing your name, you acknowledge and agree to the aforementioned submittal requirements and formal 
procedure and that you must be present at scheduled meetings. 

Received by:   Date: 
Planning staff 

Date of the Public Meeting:  

Meetings are held in City Hall Council Chambers located at 226 West 4th Street, Davenport, Iowa. 

Heather L. Wilson

1-10-2023



Work Plan 

Please describe the work being performed.  Please note that only work described in the application 
may be approved by the Board.  

Add additional pages in needed. 

Highlight



1

Werderitch, Matt

From: Heather Sherman <purpltrck@aol.com>
Sent: Wednesday, January 11, 2023 3:19 PM
To: Werderitch, Matt
Subject: Re: [EXT] Blade Sign Application for H.L. by Design

Hi Matt,  
 
I answered in RED below. Sorry the Work Plan portion didnt come through! 
 
Any other questions, let me know. And I will be at the meeting on the 23rd at 5pm :) 
 
Heather L. Wilson 
 

-----Original Message----- 
From: Werderitch, Matt <Matt.Werderitch@davenportiowa.com> 
To: Heather Sherman <purpltrck@aol.com> 
Sent: Wed, Jan 11, 2023 12:12 pm 
Subject: RE: [EXT] Blade Sign Application for H.L. by Design 

Heather, 
  
Thank you for submitting an Application for Design Review. I have a few follow-up comments regarding the 
proposed projecting sign for HL by Design: 
1.    Is the property address 221 E 2nd Street? The application indicated 21st Street. Yes, I apologize....It is the 
221 E 2nd Street 
2.    Please complete the Work Plan portion of the application.  
       Powder Coated Steel Frame 
        White Oak Center Blade treated with Osmo Decking Oil 
        Outdoor LED Lighting (per local code) 
        Size and Height (per local code) 
        Please see attached drawing and inspiration photo 
3.    In the photo of the building, please mark the location where the sign will be mounted. Staff recommend 
mounting the sign in the metal wall over the main entrance. - The picture below shows it perfectly! Behind the 
black paneling is already an existing light with electrical for the LED light for the sign. And it will stick out from 
the building to keep with the aesthetics of the other businesses near that location 
4.    Indicate the height and area of the sign.  

a.    The sign must maintain a minimum vertical clearance of 8 feet above the sidewalk.  
b.    The Zoning Ordinance limits the area to a maximum of 24 square feet.  

  
Example Sign Location: 
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Please provide a response to the above comments. This item will be scheduled for the January 23rd Design 
Review Board meeting. The meeting will be held at 5pm in the City Hall Council Chambers.  
  
If you have any questions, I can be reached at 563.888.2221 or via email. 
  
Sincerely,  
  
Matt Werderitch | AICP  
Planner II | Development & Neighborhood Services 
City of Davenport 
  
T 563-888-2221 
1200 E 46th Street, Davenport, IA 52807 
  
davenportiowa.com 
  

From: Heather Sherman <purpltrck@aol.com>  
Sent: Tuesday, January 10, 2023 5:21 PM 
To: Planning <Planning@davenportiowa.com> 
Subject: [EXT] Blade Sign Application for H.L. by Design 
  

ATTENTION: This is an external email.  
  

Hello,  
  
Please see attached application for the Design Approval for signage of new business downtown Davenport. Attached are 
a few inspiration drawings. Any questions, please contact me at 563-564-9252 
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Thank you in advance, 
Heather L. Wilson 
H.L. by Design (Owner) 
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City of Davenport
Design Review Board

Department:  DNS
Contact Info:  Matt Werderitch 563.888.2221

Date
 1/23/2023

Subject:
Election of Chairperson

Recommendation:
Nominate and elect a Chairperson. 

Background:
The Bylaws and Rules of Procedure for the Design Review Board state, "The Chairperson of the
Board shall be elected at the Annual Meeting of the Board and shall hold office for one year or until
his/her successor is elected."
 
The election of a Chairperson is to take place at the January Board meeting each year. 
 
The following responsibilities apply to the role of Chairperson:

1. The Chairperson shall preside at all meetings of the Board.
2. The Chairperson shall have general charge of the business of the Board.
3. The Chairperson shall appoint all committees.
4. The Chairperson shall perform such other duties as are usually exercised by the Chairperson

of a Board or as specifically authorized by the Board.

REVIEWERS:
Department Reviewer Action Date
City Clerk Werderitch, Matt Approved 1/20/2023 - 9:48 AM



City of Davenport
Design Review Board

Department:  DNS
Contact Info:  Matt Werderitch 563.888.2221

Date
 1/23/2023

Subject:
Election of Vice-Chairperson

Recommendation:
Nominate and elect a Vice-Chairperson. 

Background:
The Bylaws and Rules of Procedure for the Design Review Board state, "The Vice-Chairperson
shall be elected at the Annual Meeting of the Board immediately after the election of the
Chairperson and shall hold office for one year or until his/her successor is elected."
 
The election of a Vice-Chairperson is to take place at the January Board meeting each year. 
 
The following responsibilities apply to the role of Vice-Chairperson:

1. The Vice-Chairperson shall act in the capacity of Chairperson in the absence of the Chairperson.
2. In the event the office of Chairperson becomes vacant, the Vice-Chairperson shall succeed

to this office for the unexpired term and the Board shall elect a successor to the office of
Vice-Chairperson for the unexpired term.

REVIEWERS:
Department Reviewer Action Date
City Clerk Werderitch, Matt Approved 1/20/2023 - 9:49 AM



City of Davenport
Design Review Board

Department:  DNS
Contact Info:  Matt Werderitch 563.888.2221

Date
 1/23/2023

Subject:
Review of Design Review Board Bylaws.

Recommendation:
Review the Bylaws and Rules of Procedure.

Background:
The Bylaws and Rules of Procedure were last updated on February 22, 2021. Staff encourages
the board to review and discuss the existing bylaws. If the board determines that additional revisions
are required, then staff can provide a draft at the February 27, 2023 meeting for formal review and
approval. 
 
 
ATTACHMENTS:

Type Description

Backup Material Bylaws and Rules of Procedure-Design Review
Board

REVIEWERS:
Department Reviewer Action Date
City Clerk Werderitch, Matt Approved 1/20/2023 - 9:53 AM



 
BYLAWS AND RULES OF PROCEDURE 

DESIGN REVIEW BOARD 
CITY OF DAVENPORT, IOWA 

 
Adopted 2-22-2021 

 
Section 1.0 Officers. 
 

1.1 Offices. 
 

1.1.a Chairperson 
 

1) The position of Chairperson is hereby established. 
 
2) The Chairperson shall preside at all meetings of the Board. 
 
3) The Chairperson shall have general charge of the business of 

the Board. 
 
4) The Chairperson shall appoint all committees. 
 
5) The Chairperson shall perform such other duties as are 

usually exercised by the Chairperson of a Board or as 
specifically authorized by the Board. 

 
1.1.b Vice-Chairperson 

 
1) The position of Vice-Chairperson is hereby established. 
 
2) The Vice-Chairperson shall act in the capacity of Chairperson 

in the absence of the Chairperson. 
 
3) In the event the office of Chairperson becomes vacant, the 

Vice-Chairperson shall succeed to this office for the unexpired 
term and the Board shall elect a successor to the office of 
Vice-Chairperson for the unexpired term. 

 
1.1.c Temporary Chairperson 

   
1) In the absence of both the Chairperson and Vice-Chairperson, 

a temporary Chairperson temporary shall preside over 
meetings. 

 
1.1.d Secretary 

 
1) City staff designated by the Director of the Department of 

Development & Neighborhood Services shall provide staff 
support to the Board.  The Board may assign the Secretary 
other duties and responsibilities at its discretion. 



1.2 Election of Officers and appointment of committees. 
 

1.2.a. The Chairperson of the Board shall be elected at the Annual Meeting 
of the Board and shall hold office for one year or until his/her 
successor is elected. 

 
1.2.b The Vice-Chairperson shall be elected at the Annual Meeting of the 

Board immediately after the election of the Chairperson and shall 
hold office for one year or until his/her successor is elected. 

 
1.2.c In the absence of both the Chairperson and Vice-Chairperson, a 

temporary Chairperson shall be elected and shall hold office for the 
remainder of the meeting. 

   
Section 2.0 Meetings. 
 

2.1 Regular Meetings. 
 

2.1.a The Annual Meeting for the election of Officers of the Board shall be 
held at the January Board meeting each year. 

 
2.1.b The regular monthly meetings of the Board shall be held on Mondays 

beginning at 5:00 p.m.  Meetings are generally the fourth Monday of 
each month; however, variations may occur due to holidays.  The 
upcoming yearly meeting calendar shall be presented at the 
December Board meeting each year. 

 
2.1.c All Regular Meetings shall be held at the City Hall Council Chambers 

226 West 4th Street, unless otherwise specified. 
 

2.2 Special Meetings. 
 

2.2.a Special Meetings may be called by the Chairperson and held at any 
time or place. 

 
2.2.b A special meeting may also be called at the request, in writing, of 

any three or more Board members.  If the chairperson fails to comply 
with such request, said members shall call such meeting. 

 
2.3 Notice of Meetings. 

 
2.3.a The Board Secretary shall file with the Deputy City Clerk the time and 

place of all Board meetings, together with a copy of the Agenda and 
previous minutes at least twenty-four hours in advance of the 
meeting.   
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2.3.b Notice of Meetings shall include the time and place and business to 
be transacted and shall be distributed to each member of the Board 
at the address given the Board at least twenty-four hours before, any 
meeting.  

 
2.4 Quorum. 

 
2.4.a Roll call of members shall start each Board meeting. 

 
2.4.b The presence of a majority of the official members of the board shall 

constitute a quorum to legally transact board business. 
  

2.4.c Without a quorum, no business will be transacted and no official 
action on any matter will take place. 

 
2.5 Order of Business:  Agenda 

 
  1) Call to Order 
   

2) Approval of Minutes 
 

  3) Old Business 
   

4) New Business 
    
  5) General Discussion 
  
  6) Public Comment 
 
  7) Adjournment 
 

2.6 Voting. 
 

2.6.a Voting will be by voice roll call, called by the Secretary, and will be 
recorded by yes, no, or abstain.   

 
2.6b. All members of the Board, including the Chairperson, are required to 

cast a vote upon each motion.   
 

2.6.c A member may abstain, if the member believes there is a conflict of 
interest, as provided for in Subsection 3.7. 

 
2.6.d Members shall be physically present at the meeting in order to 

exercise their vote.  Proxy voting, mail voting or telephone voting are 
prohibited. 

 
 2.6.e The affirmative vote of a majority of those members voting shall be 

required for the exercise of powers or functions conferred or imposed 
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on the Board, but less than a quorum of the members may meet and 
adjourn from time to time until a quorum is present. 

 
2.7 Conflict of Interest. 

 
A member of the Board must abstain from participating in a matter before 
the Board when the member has a conflict of interest or an appearance of 
impropriety.  Conflict of interest shall mean a direct and personal interest in 
the outcome of the proceedings. 

    
An appearance of impropriety shall mean an apparent conflict of interest 
based on objective standards.  A member of the Board shall declare their 
conflict or appearance of impropriety as soon as the matter comes before 
the Board for discussion or as soon thereafter as the member becomes 
aware of the appearance of impropriety or conflict.  Thereafter, the member 
shall take no part in the discussion or vote on the matter. 
 

Section 3.0 Meeting Attendance. 
 

3.1 All members of the Board are expected to attend all meetings.   
 

3.2 Prior to any scheduled Board meeting, members shall notify the Board 
Secretary regarding excused absences.  Excused absences include, but not 
be limited to, death, illness, or being out of the city.   

    
Section 4.0 Communications. 
 

4.1 No member of the Board is qualified to speak for the Board or to give public 
expression of the opinion, attitude or action of the Board on any matter, 
unless specifically directed to do so by resolution of the Board.  The right of 
a member of the Board as a citizen to his/her personal opinion, written or 
spoken, is not hereby denied. 

 
4.2 No member shall attend private meetings whose principal purpose is to 

discuss business that is or may be before the Board, unless such attendance 
is approved by the Board prior to the meeting. 

 
4.3 No member shall participate in ex-parte communication on any issue 

pending before the Board.  Ex parte means communication between a Board 
member(s) and another Board member(s) and/or a party or third person 
outside of duly scheduled meetings on an issue pending before the Board. 

 
4.4 Any written communication to a Board member will be reported and 

presented to the entire Board and shall be included in the public record. 
 
Section 5.0  Committees. 
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5.1      The Chairperson may, from time to time, appoint committees to assist staff 
in the development of design standards, preparation of planning studies, 
review of best practices, etc.     

 
Section 6.0 New Board Member Orientation. 
 
 6.1 Newly appointed Board Members shall be provided the opportunity to meet 
  with the City staff, and other Board members at least one week before their 
  first scheduled regular meeting for purpose of orientation. 
 
Section 7.0 Rules of Order. 
 

7.1 Parliamentary Procedure. 
 

Roberts Rules of Order, Revised, will serve as a guide for the Board 
meetings in all cases where these rules do not provide for the procedures to 
be followed. 

   
7.2 Amendments to bylaws and rules of procedure. 
  

The official bylaws and rules of procedure may be amended at any regular 
or special meeting. 
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